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Dsboed Employee Corner @ Home - Emplojes Comer
Employes
Instructions for using Employee Corner:
Employee Login Attendance ID *
1. Enter the 8 digil Attendance/Regisiration ID.
. Enter Attendance ID 2. Enter Capicha code as displayed in image.
FAQ $ 3. Generate OTP to sign in to employee comer
sgi Enter the code exactly as it : Not readable? Change e
L) merthe co W eI e - PRSEEEeE Login to the Employee comer to update employee information, sef reminders , add leave and lour records.
Confirmation Code Note:
1 coto a. The OTP generaed will be valid for one calendar day, the employee can use the same OTP Lo login fo the
maharashira. altendance. gov.in employee comer mullipte fimes in a day.

Generate Login OTP b. Afler Generating the Login OTP wait for 5 mins lo receive the same, if OTP is not delivered in 5 mins then

you can lry again to regenerate another ofp.
¢ If you have aiready generated an OTP which is valid, you can try to login directty using the same.

d. For any ofher assistance please get in touch with the Attendance Helpdesk or write to us al helpdesk-
attendancefatjgovidotfin.
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Enter your Attendance ID(last 8 Digits of Aadhar number), enter captcha

and generate OTP. You will receive OTP on your registered mobile.
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84940710

Enter the code exactly as it appears: *
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Instructions for using Employee Comer:
1. Enterthe  digit Attendance/Registration ID.

2. Enter Gaplcha code as displayed in image.
3. Generate OTP fo sign in to employes comer

Login to the Employes comer to update employes information, set reminders , add leave and tour records.
Note:
. The OTP generated will be valid for one calendar day, the employee can us the same OTP to login to the

employee comer mulliple fimes in a day.

b. After Generating the Login OTP wait for 5 mins to receive the same, if OTP is not delivered in 5 mins then
you can try again o regenerate another atp.

c. if you have already genesated an OTP which is valid, you can fry fo login directly using the same

. For any ofher assistance please get in touch with the Attendance Helpdesk or write fo us al helpdesk-
attendancefatjgovidotjin.
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Attendance ID

84940710

oTp*

Enter the code exactly as it appears: *

aBA1E2

Mot readable? Change text

Instructions for using Employee Corner:

Enter the 8 digit Atendance/Registration ID.
Enter One Time Password (OTP) as received
Enter the captcha code as displayed in image.
Press Login button to sign in to Employes Corner.

AN

Login to the Employee comner to update employee information, set reminders , add leave and tour records.
MNote:

a The OTP generated will be valid for one calendar day, the employee can use the same OTP to login to the
‘employee comer multiple imes in a day.

b. After Generating the Login OTP wail for § mins o receive the same, if OTP is not delivered in 5 mins then
you can ry again to regenerate another ofp.

<. If you have already generated an OTP which is valid, you can fry fo login directly using the same

d_ For any other assistance please get in touch with the Attendance Helpdesk or write to us af helpdesk-
attendancefatlgovidot]in.
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Following modules are available on Employee Home page. Each module
is self explainatory.

Update Personal Information
Attendance Register

Reports of subordinates

Add/View Leave

View/Process subordinates’ leaves
Add/View Tour

View/Process subordinates’tours
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Update Information
Hil Vivek Prakash Todankar What can be done in the Employee Comer:
Attendance Register
1. Update the demographic informafion submitted on BAS portal
Welcome to Biometric Attendance System (BAS) Employee Corner 2. Setreminder to receive SMS alert for marking opening & closing atiendance
Transfer Register 3. View Employee Altendance Register.
4. Add FullHalf day Leave racords. {requires verification by nodal officer fo be displayed on Attendance:
& Reports (Subordinates) < register)
5. Add Tour reconds. (requires verification by nodal officer to be displayed on Atiendance register)
e & & * *
Update Register Leave Feedback
Note:
ot ;.;;f;::g Leave and Tour Records will help in displaying appropriate representation on the Attendance

Average for last One Month
Tour < b. Update your Designation, Division/Unit of Organization in case of change so that Attendance reports are
generated comrectly and your name features in the correct organization unit

Tour (Subordinates)

& You can view historical attendance register data by selecting the month and year below the photograph

Average In-Time Asverage Oul Time Total Hours Spent
Feedback d. For any other assistance please get in touch with the Attendance Helpdesk or write fo us at helpdesk-
) attendance{atjgov(dot]in.
Logout Organization
Average In-Time Average Out Time 0 5 00

Average Hours
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Procedure for Leave/Tour Management

For leave/tour management it is required that reporting officer’s attenadance id is updated in
employee’s information. (Please see “Update Reporting Officer Manual”.)

Employee -
1. Employee should login into website http://mhdadrn.attendance.gov.in as shown in above
procedure.

2. To apply leave/tour click on respective menus.
Reporting Officer -
1. Reporting officer should login into website http://mhdadrn.attendance.gov.in as shown in
above procedure.
2. To approve/reject the applications click on respective menus (Leave Subordinates/Tour
Subordinates)

** Also note that the leaves/tours of employee’s can be approved/rejected by location user
(ddo user) login module.
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